Handicap International seeks:

MRE Technical referent 
Based in Lyon – France
September 2008 / URGENT

Handicap International’s Mine Action Department, based in Lyon, France, is seeking a Technical Advisor to join its team.

Primary functions: 

Working within a dedicated team and under the responsibility of the Director for Mine Action, the MRE Technical Referent carries out the following functions: 

Manages projects in progress, while collaborating on the launch of new projects 

· Ensures technical support and regular follow-up of monthly reports and projects; 
· Provides technical support in the field or to the headquarters.  Verifies reports and project documents and validates MRE  tools produced in the field;

· Identifies project opportunities, collects data, organizes and/or carries out exploratory missions 

· Coordinates missions with those in charge of the Programs and other technical fields

· Compiles project statistics
Participates in human resources management

· Contributes to the recruitment of project leaders and MRE field personnel 

· Conducts briefings and debriefings of Project Heads and field personnel, assisting in their evaluations

· Organizes and facilitates both internal and external MRE training courses
Is proactive in the networks; represents the Mines/MRE sectors 
· Represents HI at various international Mine Action conferences and in various professional meetings and international working groups. Participates in the preparation of oral and written presentations;
· Maintains contact with other organizations and agencies with interest in MRE;
· Responds to requests for information or input from various in-house services (drafting of articles, interviews, etc.) 

Participates in the development and implementation of supporting activities:

· Capitalization: identifies and leads capitalization projects, edits and distributes the documents produced;
· Ensures the launch and follow-up of publication projects;
· Compiles technical positioning documents, identifies research leads, ensures follow-up;

· Participates in and contributes to the evolution of the MRE sector and assures HI MRE projects reflect these evolutions; 
· Identifies leads for specific internal projects, writes project documents and participates in soliciting funds, manages the project budgets, and provides appropriate reporting.
Expected skills & knowledge

Required:

A minimum of two years experience in project coordination of humanitarian and solidarity. 

Experience in the sectors of education and /or prevention (HIV/AIDS), primary health, etc.) 

University training in the Development, International Solidarity and/or Education/Social sector. 

Desirable:

Familiarity with the Mine Action sector. 

Field experience with Mines Action PEPAM project and/or community development experience.  
The successful candidate will be: 

Autonomous, organized and proactive. 

Able to work in a team and to coordinate with diverse partners both internally and externally. 
Able to prioritize and problem-solve.
Fluent in English – reading, writing and speaking. 
Prepared to represent the MRE sector of HI and to speak on its objectives and programmes in public forums. 

Languages:  French and English mandatory 

Other considerations: 

Must be free to travel with frequent missions to developing countries

Must be able to manage projects and people at a distance

Fully capable with standard office word-processing and spreadsheet programs. 
Salary: 2100 to 2240 € gross monthly + meal tickets
Please send cover letter and resume to: Ref. VB/MRT
By Email : recrut06@handicap-international.org
HANDICAP INTERNATIONAL – Accueil RH - 14, avenue Berthelot - 69361 LYON CEDEX 07

Swiss residents and citizens, please send your application to :

HANDICAP INTERNATIONAL 

11, avenue de Joli-Mont

CH – 1209 GENEVE

Or by e-mail : accueilrh@handicap-international.ch 
